HOTH Board Treasurer Job Description
The following duties and responsibilities describe the role of a HOTH Board Treasurer:
· In collaboration with the Executive Director, reconciles bank accounts, statements, and produces financial statements for board review and filing;
· Ensures legal documents and forms are filed on time and in accordance with all applicable laws;
· Serves as the finance committee chairperson;
· Assists the Executive Director, Officers and Board Members in preparing the annual budget for board approval;
· When applicable, reviews any HOTH audits and presents the findings and results to the board;
· Engages individual board members to work as a unit and collaboratively drive the success of the organization;
· Ensures effective communications as needed with board officers, Executive Director, board members and clients in matters related to HOTH financial business;
· Serve a 2-year term unless extension approved by the board;
· Cultivate a strong working relationship with other Officers.

As a HOTH Board Treasurer, I agree to fulfill the roles listed above and perform these duties to the best of my ability.

____________________________________	__________________________
Signed HOTH Board Treasurer			Date

____________________________________
Printed HOTH Board Treasurer Name
