HOTH Board Chairperson Job Description
The following duties and responsibilities describe the role of a HOTH Board Chairperson:
· Presides at board meetings;
· Creates board meeting agendas;
· Appoints committees and committee chairs;
· Serves as the primary contact for the board;
· Sets goals and objectives for the board;
· Hold members accountable for attending meetings;
· Motivates board members involved in committee activities;
· Doubles as Executive Director at HOTH events and meetings when the Executive Director is not in attendance;
· Engages individual board members to work as a unit and collaboratively drive the success of the organization;
· Ensures effective communications as needed with board members and clients in matters related to HOTH business;
· Serve a 2-year term unless extension approved by the board;
· Serve as direct supervisor of the Executive Director;
· Assists in raising contributed income and supports development efforts;
· Cultivate a strong working relationship with the Executive Director;
· Play a leadership role in community relations,
· Cultivate relationships with individual donors, sponsors and other key community stakeholders;

As a HOTH Board Chairperson, I agree to fulfill the roles listed above and perform these duties to the best of my ability.

____________________________________	__________________________
Signed HOTH Board Chairperson			Date

____________________________________
Printed HOTH Board Chairperson Name
